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IHCTPYKUIA Ne 13
3 OXOPOHM Npaui AJ1sl ceKpeTaps APYyKapKH, CeKpeTaps HAB4aJbHOI YaCTHHH

1. 3aranbHi MoJI0:KeHHS
1.1. o poOGoTH B SKOCTI CeKpeTapsi IONMYCKaIThCA OCOOM BIKOM He Moyofiie 18 pokiB, sKi
PO 000B’SA3KOBUH MEIMYHHUMA OTJISAJ, a TAaKOX BCTYIMHHH Ta TEPBHUHHUHN 1HCTPYKTaXi 3
OXOPOHH TIpaITi.
1.2. YV cBoiii poboTi cekperap kepyerbcsi Koncturymiero Ykpainm, 3akoHoMm Ykpaiam «IIpo
OXOpOHY Tpali», NpaBWIaMH OXOPOHU TMpalll, IOXKEXKHOI Ta eJIeKTpOoOe3NeKH, MpaBUIIaMU
BHYTPIIIHBOTO PO3MOPSAAKY, HAKA3aMH Ta PO3MOPKEHHSAMU JUPEKTOpa, MOCAJOBOIO Ta LI€I0
THCTPYKILISIMU.
1.3. Cekperap MoBMHHA 3HATH MTPaBUJIA HAJAHHS MEPIIOT MEIUYHOI JJOTIOMOTHY TOTEPIIUM 1] Yac
BUHUKHEHHS aBapiiHUX CUTYyallid. BMITH KOpUCTyBaTHCS IEPBUHHUME 3aCO00aMU MOKEKOTACIHHS.
1.4. HaBuanHHsS 3 TUTaHb OXOPOHHU TIpalli CEKpeTap NPOXOIUTh [0 TOYATKy BHUKOHAHHS
(dhyHKIIOHAIBHUX 000B’3KiB (ITpH MPUHOMI Ha poOOTY), a TIOTIM OJMH pa3 Ha TPH POKH; BCTYITHUH,
TIEPBUHHUHN 1HCTPYKTaXI1 MPU MPUAOMi Ha POOOTY Ta MOBTOPHUMN THCTPYKTaX 3 MUTaHb OXOPOHU
mpari 1 pa3 Ha 6 MicsIIiB.
1.5. IlpawiBHUK Ma€ MpaBO BIAMOBHUTHUCS BiJl JOPYYE€HOI poOOTH, SIKIO CTBOpUiAacs BUpOOHHYA
cuTyallisi, HeOe3meuHa i HOro KUTTS Yd 370pOB’ Sl a00 IJIs JIOJIeH, SIK1 HOr0 OTOUYIOTh, a00 JIs
BUPOOHUYOTO CEepeloBHUINA YU JOBKULIA. BiH 3000B’sS3aHUl HETalHO MOBIIOMHUTH TIPO IIe
0e3nocepeIHLOr0 KEPIBHUKA.
1.6. 3a HeBUKOHAHHS JaHOI IHCTPYKIIT cekpeTap (J1aji mpaiiBHUK) Hece BiAMOBIIaIbHICTh 3T1THO
YIUHHOI'O 3aKOHOJ]aBCTBA.

1.7. Ilix yac poOOTH Ha MpaIliBHUKA MOXYTh BIUIUBATH TaKi HEOE3MEUHI Ta MKIAIMBI QakTopu:

— Hampyra 30py;

— IICUXOEMOI[IIHI HaBaHTAKEHHS.

1.8. V npumiiieHHi 1 Ha poOo4oMy Miclli HEOOX1AHO MiATPUMYBATH YUCTOTY 1 HOPSAJIOK, TPOBOJIUTH
CUCTEeMaTHYHE MTPOBITPIOBAHHSI.

1.9. TIpo Bci BusiBieHI mig Yac POOOTH HECHPaBHOCTI OOJaTHAHHS HEOOXITHO IOTOBICTH
KEpiBHUKY, a y BUNIAIKy aBapii TEPMIHOBO MPUIHHUTH POOOTY.

1.10. IIpo xoXHMI HENIACHUI BUMAJI0K TTOBHHHI JOMOBIJATH KEPIBHUKY 1 BXKUBATH 3aXO/H 100
HaJIaHHS MEePII0T MEAUYHOI TOMTOMOTH MOTEPIIIOMY.

2. Bumoru 0e3nexu nepeja no4aTkoM poooTu

2.1. lIpauiBHUK 3000B’sI3aHUI BUKOHYBATH POOOTY JOPYUYCHY KEPIBHUKOM.
2.2. BrieBHUTHCS B 0€3M€YHOCTI pOOOUYOTO MICIIs, CIIPABHOCTI 00Ia HAHHS, MEOJIiB.



3. Bumoru 0e3meku mijg yac poootu
3.1. Jlo moyaTKky poOOTH TMEPEBIpUTH Bi3yaJIbHO CHPABHICTH OOJIATHAHHS, E€JIEKTPOIPOBOAKH,
MeOI1iB TOIIO.
3.2. Ilpu BusBneHHI OyAb-IKHX HECIPABHOCTEH CIIiJ MOBIIOMHUTH TMPO Ie 0Oe3mocepenrHbOro
KEpIBHHUKA.
3.3. JloTpuMyBaTUCh BHMOI HOPMATHBHHX JIOKYMEHTIB 3 OXOPOHHM TMpalli, IOXKEKHOI Ta
€JIeKTPOOE3NEKH.
3.4. 3a00pOHAETHCS KOPUCTYBATHCS B MIPUMIILICHHI CAMOPOOHUMH HarpiBaJIbHUMH €JICKTPUIHUMHU
MpUJIaIaMu.
3.5. ITix yac Bukopuctans B poooti [IEOM (koM roTepa, mpuHTEPa, KCEpOKca TOI0) HE0OX1THO
JOTPUMYBATUCHh HACTYITHUX BUMOT:
- BMukatu Ta BumuKaTd [IEOM Tinbku BUMHKadamu, 3a00pOHSIETbCS MPOBOJAUTH BUMKHEHHS
BUJIKU 3 PO3ETKU IIPU BKJIIOYEHIH anaparypi;
- TIPH HASBHOCTI 3aXMCHHUX KOXXYXIB 3a00pOHSETHCS 3HIMATH iX 1 mpairoBaTu 0e3 Hux. 3) He
nomnyckaite 10 [IEOM ctoponHix ocib, siki He OepyTh y4acTb y poOoTi;
- 3a00pOHAETHCA MEPEMIIIATH 1 IEPEHOCUTH OJIOKU, 00JIaHAHHS, K1 3HAXOAATHCS M1 HAPYTOIO.
- 3a00pOHSAETHCS 3aMpaBIsATU IPUHTEP GapOoro i Yac poOOTU MPUCTPOIO;
- 3a00pOHAETHCA MATUTH, TPOBOJUTH BOTHSAHI poOOTH Ha poOOYOMY Miclli;
- 3a00pOHAETHCA CAMOTYXKH ITPOBOJUTH PEMOHTHI POOOTH €JIEKTPOOOIaJHAHHS;
- [IEOM Heo6xi1HO BUKOPUCTOBYBATH Y BIAMOBIAHOCTI IO €KCIUTyaTalllitHOT TOKYMEHTAIIl1 Ha Hef;
- i yac poOOTH HEOOX1THO OYyTH YBa)KHHUM, HE BiJIBOJIIKATH CBOIO yBary CTOPOHHIMH pPeUaMH,
- PO BC1 HECTIPABHOCTI TEXHIKH ITiJT YaC pOOOTH HEOOX1THO TEPMIHOBO MOBIJOMHUTH KEPIBHUKA;
- TSl T AKJTFOYEHHSI IEPEHOCHOI eIeKTpoanapaTypy BUKOPUCTOBYHTE THYYKI TPOBOM B 130JISIIIT;
- 3a00POHAETHCS BUKOPUCTAHHS KaOeIiB Ta MPOBO/IIB 3 MOMIKOIKEHOO 130JIS1II€I0;
- 3a00poHseTbes 3anumaTt [IIEOM 6e3 nornsay Ha TpuBanuil yac — 6isipiue 30 XBUINH;
- HEOOXIHO YITKO BHUKOHYBAaTH BCTAaHOBJICHHMI PEXHM IMpalli, Ta BIAMOYMHKY, IO BPaXOBYE
(GyHKIIOHAJIBHY HAINpPYKEHICTh Mpalli, mpame3gaTHICTh 1 nependadyae o0OB’SI3KOBE BUKOHAHHS
pEerilaMEHTHUX MePEPB.
3.6. OcHoBHOIO € 00imHa mepepBa. KpiM TOro, y BiANOBIAHOCTI 3 OCOOJMBOCTSAMH TPYIOBOI
nisibHOCTI TipariBHuKiB Ha [IEOM. B pexxumi mpari moBUHHI OyTH JOJATKOBO 4Yepe3 KOXKHY
roJiuHy poOoTH mepepsa Ha 5 — 10 XBUJIMH, a yepe3 2 TOAUMHU — HA 15 XBUJIWH JJIA BIAMIOYHUHKY
OYEH.
3.7. KinbkicTh 3HaKiB, MO OMPaIbOBYIOTHCS, He MOBHUHHA mnepeBuiryBatu 30 — Tu Tucau 3a 4
TOJINHHA POOOTH.
3.8. Ilix yac po6OTH 3 TEKCTOBOIO 1H(OPMAITIEI0 HAROUTBII (i310IOTTUHUM € TIPE]’ IBICHHS YOPHHUX
3HAKiB Ha CBITIOMY (OHI.

4. Bumoru 0e3neKkH micJisi 3aKiH4eHHs po0oTH
[IpariBHUK 3000B’I3aHUM:
4.1. BuMkHYyTHU BCce 00aHaHHS Ta JYKEPEo KUBJICHHS.
4.2. Ilpubpatu cBoe poboye MmicIie.
4.3. [1pu BusBIeH1 OyAb-SIKUX HECTIPABHOCTEN B 00J1a/IHAHH1, €IEKTPOMEPEXKI, eeKTPOOoOIa HAHH]
HeraiHO MOBIAOMUTH 0€3MOCEPETHHOTO KEPIBHUKA.
4.4. be3 momnepeaHbOr0 MOTOPKEHHS 3 KEPIBHUKOM 3a00pPOHSAETHCS 3HAXOAUTHUCS HA TEPHUTOPIi
MICTIs 3aKIHYEHHS poO0YOro vacy.



4.5. Bigxmouutu [TEOM Bin enekTpomMepexi, A [bOro HE0OX1THO BUMKHYTH TyMOJIep, a MOTiM
BUTSATHYTH IITETICEIIbHY BUIJIKY 3 PO3ETKH.

5. Bumoru 0e3mexu B aBapiiiHUX cUTyaIisix
5.1. Ilpy BUHUKHEHHI MOXEX1 HETaHO TMOBIJOMHUTH aJMIHICTpAIlil0 HABYAJBLHOTO 3aKJIaay 1 B
HaHOJIMKYy NIOKEXKHY YaCcTUHY 3a TeraedoHoM 101, mpucTynutu 10 raciiHs ocepeaKy 3aropstHHs
3a JOTIOMOTOI0 MTEPBUHHUX 3aC001B MOXKEKOTACIHHSI.
5.2. Ilpu oTpumaHHI TpaBMH HETAaWHO HAJATH TEPIIYy MEAWYHY JOMOMOTY IOTEPIiIOMY,
MOBIJJOMUTH TPO 1€ aIMIHICTPALI}0 YCTAaHOBH, IPU HEOOX1THOCTI BUKIMKATH IIBUJKY JOIIOMOTY
3a tenegonom 103.
5.3. Ilpn BUHWKHEHHI aBapiHUX CHUTyamiid (IPOPHUB BOJOIPOBIMHOI cuCTeMH ab0 CHCTEMHU
OTIAJICHHS) BUBECTHU MPUCYTHIX 3 MPUMIIICHHS 1 JOMOBICTH PO MOJII0 3aCTYITHUKY AUPEKTOpA 3
aJMIHICTPATHBHO-TOCTIOIaPChKOi poOOTH (TIPH BIACYTHOCTI — 1HIIIIH BiAMOBITAIBHINA 0c001) 1 Taii
JUSTH 3T1THO 3 OTPUMAHUMHU BKa31BKaMHU.
5.4. 'V pasi 3arpo3u ab0 BUHUKHEHHSI OCEpe/IKy HeOe3MeYHOro BIUIMBY TEXHOT€HHOT'O XapaKTepy,
TEPOPUCTHUYHOTO aKTy HEOOX1HO A1sITH BiAnoBiAHO 110 [Tnany eBakyarii, [HcTpykIii mpo mopsaok
Ii# y pa3i 3arpo3u Ta BUHUKHEHHS Ha/I3BUYAHOI CUTYallil TEPOPUCTUIHOTO XapaKTepy.

[HxeHep 3 OXOpOHM Iparll Haranis HITTAK
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FOpuckoHCYNBT KOJIEIKY Haranis TAJTYIIKA
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